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ADDING A LARGE CALENDAR

Continue to future slides for:
- Small Galendar
- Adding events to calendar

NAVIGATION BUILDER

HOME  DISTRICT  SCI

Logged in as Add Page

Jeremy LaMont -
Log Out Je Type Page Detalil

Back to 4Schools Jje Main Body Right
Edit My Profile 1

e e /1. Click Here
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Faculty Admin Home
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2. Click Here
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My File Uploads
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3. Click Here
JEREMY LAMONT

ler |Main Body| Right Si \Bar From Template To Template

Main Body:

age: | Text/Graphic Editor v | after 1. Text/Graphic Editor +| | Add
|Bulletin Board/Forum/Blog |

mmmm Calendar of Events
Embed Audio/Video
Expand/Collapse Confent
Homework Listing

~ Interactive Forms

s RAPHIC EDITOR (¢

Links

Photo Gallery

Resources/News Tool Heading: none
Slide Show Status: Active

| Text/Graphic Editor | (edit)

4. Select and click “Calendar of Events”.
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Main Body: \

v|after 1. Text/Graphic Editor - Add

age: | Calendar of Events

1. TEXT/GRAPHIC EDITOR (345

Tool Heading: none
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Default View:

Default Date Range:

Show
Month/Year/Category/View
Filters:

Include RSS Icon:

Include iCal Icon:

Include PDF/Print Icon:
Show Date Range Filters:
Show Begin Time:

Show Category:

Include a Keyword
Search:

RSS Feed Title:

My Faculty Calendar
Categories:

Strike-Through for
Cancelled Events:

Calendar View v

(applies to List View only) - -
® Currnt Morth 6. Make selections as desired. ;

-OR-
All Events
-OR-
Date Range

¥ (applies to List View only)

(applies to Calendar View only b/c it always shgffs in List View)
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zre if you are receiving evefits from rSchool Today and events
should receive a strike-throligh (only applies to Main CMS/Dis

Check here to show the category before th

Check here to include a keyword searg,

used:
Lahont - Jeremy Lalont

If no title is entered, then this will
Neilisville School District - Jere

# All Categories
Selected Categories CMS4Schools

¥ Check here if you are receiving events from rSchool Today and events with a status of "Cancelled"” or
"Postponed" should receive a strike-through (only applies to Main CMS/District Events)
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You now have a large calendar on your home page.

1. TEXT/GRAPHIC EDITOR (345239) Continue to future slides for:
- Small Calendar
Tool Heading: none =

Status: Active ) Addlng e“ents

(edit)

My name is Jeremy La Mont | graduated high school in 1995 from Adams-Friendship High school and college in 2000 from UW La Crosse with a

degree in K-12 Instrumental Music. My first job was in Montello, where | taught for five years. From Montello, | moved to Auburndale and taught for

9 more years. | accepted the 6-12 band instructor position in Neillsville in 2014. Here, | teach 6th Grade Band, 7-8th Grade Band, 9-12th Grade o
Band, Jazz Appreciation and Beginning Classical Guitar. Outside of work, | enjoy spending time with my four children, mountain biking and playing

classical guitar.

Vlove  Update Text/Graphic Editor
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ADDING A SMALL GALENDAR

NAVIGATION BUILDER

Logged in as
Jeremy LaMont
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Back to 4Schools
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Translator Widget
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4. Select and click “Mini Galendar”.
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EDIT MINI CALENDAR

Default View for

Results Page: Calendar View ¥

Default Date Range: (applies to List View only for Results Page)
® Current Month

6. Make selections as desiredl.

OR-

All Events
OR-

Date Range

You now have a mini
calendar. ?

Show Mini Calendar: ¥ Check here to show

Show Cat i
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1. MINI CALENDAR (347846)

Strike-Through for ¥ Check here if you are receiving events ffim rSchool Today and events with a status of "Cancelled” or "Postponed”
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Tool Heading: none

Display Links: @ Display All Checked Calendars A£ Separate Links Status: Active

Display 1 Link Titled This:

Default View for Results Page: Calendar View

No Link List View Defaults for Results Page: Current Month
Show Mini Calendar: Yes
Show Category for Results Page: No o
My Facul::y Calendar &, All Categories My Faculty Event Categories: All Categories ',
ategories: . 1] ”»
Selected Categories 1. select “ndate . Edit Mini Calendar's Properties ?

Source of Main (@ Mone CMS4Schools Move v Delete !2
CMS/District Events: W elete .
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ADDING EVENT

My Home Page CALE DA RS

Add Toolto R

2. Click “Edit Categories”.

Faculty Admin Home

My Navigation Builder Home Click on a day below to crpate a new event for that day
My Calendar Admin

My Homework Admin
My File Uploads

month: Decembgr ~|year:| 2014 ~

Edit Categories

Faculty Help Manual December 2014 ¢
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CALENDAR CA-

Add Cateqory < Back tc

Currently, thgre are no calendar c:
4. Name GCategory.

3. Click “Add Category”.

AOD CALENDAR CATEGORY

Category Name: .

Custom Font Color: D View Hexadecimal Colors

5. Make annrnnriate M Yes, show the description when the event title is empty

m » (@ No, do not show the description when the event title is empty. Inste
selections.

Add Reset

/

1. Continue to add categories as necessary.




CALENDAR CATEGORIES

Add Category < Back to Calendars 9. ﬂlicl( ona date Iﬂ allll an e\,ent.
Category Events Updatg Delete Import CALENDARS
Pep Band 0O Upd#te Delete Import

Click cn a day below to create a new event for that day
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NEW EVENT

* indicates a required field.

Event Title: | | < 3
| | ¥
[fyou leave the title blank, the event description will appear as the fitle instead. n n er I e.
* Category: Y | G—
* Date: |12/24/2014 (midiyyyy)
Date Description: 11 select categnrv ¢!
. . r
Time:  Begin: End:
- - -
8 sore | 3 i 12. Enter a date description if you want.
B I U = x, X* @ == = ey wg | = ; . [ - - -
— 11T 13. Enter specific time if you want.

— 14. Enter an event description if you want. |

Description:

19. Enter/select an further
information you see fit.

Location: | w | ¢

g
Extra Location
Text:
L,
Attachment{s): Attachment 1:| Choose File = Mo file chosen 8
. - 5 [ <
Link{s): Link 1 URL: Title (opticnal): ?
her Link
Recurrence: @ pone b
Daily i |
Weekly

Menthly - 13 H 9y
ICK SUNMITI NEW EVEn
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Allow to RSVP:

Submit New Event




CALENDARS

Click on a day below to create a new event for that day

month:| December v |year:| 2014 v | category:| All v 11- contln“e In add e“ents as

necessary.
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